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1. Go to website
     https://www.imec-int.com/en/contractor-portal

2. Click on
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Fill in the form
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Select Subject

‘Request for registration’ in 

the dropdown field
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Select Contractor Type

“Extended contractor” when 

NOT working in cleanrooms 

otherwise select

“Cleanroom contractor” in 

the dropdown field
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REQUEST FOR REGISTRATION

Submit the form by clicking 

on the “Send” button
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Confirmation that you 

request has been sent to the 

support team
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E-mail confirmation of 

registration request
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Fill in the form

Contractor receives 

email invitation
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Fill in the form

Click on “Accept 

invitation and register”
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Fill in the form

Mark that you agree 

with GDPR and End 

User Agreement 
Click on “Sign Up”
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Click on “Get Started”
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Read “Data Protection 

Policy” and click on 

”Accept”
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ACCEPT INVITATION AND QUALIFY
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Click on “Qualify”
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Click on “Start Here”
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Mark “yes” to acknowledge 

that you have read, 

understand and agree to the 

policies and procedures

Click on “Next”
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Click on “Finish”

No need to upload 

any documents!!
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Click on “OK”
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ADD WORKER VIA PORTAL
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VIA PORTAL

Login to GoContractor portal
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VIA PORTAL

Click on “Workers” in 

the menu on the left
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VIA PORTAL

Click on “+ Worker”
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VIA PORTAL

Enter the emails of the 

workers that need to 

register and click on 

“Send”
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VIA PORTAL



ADD WORKER VIA EMAIL
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VIA EMAIL

Copy link and invite 

code
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VIA EMAIL

Send email with link 

and invite code to 

your employee that 

needs to register
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WORKER INVITED VIA PORTAL

Click on “Accept 

invitation and get 

started”
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WORKER INVITED VIA PORTAL

Sign up GoContractor portal
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WORKER INVITED VIA PORTAL

Click on “Get started”
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WORKER INVITED VIA EMAIL

Click on the link in the 

email
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WORKER INVITED VIA EMAIL

Fill in email and click 

on “Sign up”
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WORKER INVITED VIA EMAIL

Fill in the form

Mark that you agree 

with GDPR and End 

User Agreement Click on “Sign Up”
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WORKER INVITED VIA EMAIL

Check your email
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WORKER INVITED VIA EMAIL

Click on “Verify email”
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WORKER INVITED VIA EMAIL

Click on “Get started”
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Read “Data Protection 

Policy” and click on 

”Accept”
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Select your language 

preference and click 

on “OK”
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Click on “Start Here”
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!

This must NOT be 

completed

The safety induction tour 

can only take place at the 

imec site
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Employee needs to fill in:
▪ Nationality

▪ Date of birth

▪ Mobile phone number
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Scroll down and 

click on “Next”
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Click on “Start Course” for 

the online safety training
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EMPLOYEE REGISTRATION

After the safety training the employee 

needs to take the quiz (5 questions).

At least 4 answers need to be correct!
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EMPLOYEE REGISTRATION

After filling the responses, a 

pop-up screen appears on which 

you need to click on ”Send”.

No need to write a review.
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Click on “  ”⌄ 
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Click on “Finish”

Click on “Finish”
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!

The safe tour can only 

take place at the imec site
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When clicking on ”useful document”, the the 

following documents can be downloaded:
▪ Access to imec

▪ Safety policy

▪ Declaration of compliance and NDA
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Reminder that onboarding 

process is not complete.

Safety tour at imec site still 

needs to be done.
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Download the GoContractor 

app in the Apple or Google 

store

Click on ‘I have a code’ and fill in 

the invite code 
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Create an account 

by filling in your email 

or mobile number

Start with your 

country code

Click on ‘next’
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Verification code

fill in the code that 

you have received by 

text message

When successful you 

need to fill in your first 

name and family name
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Confirm that you 

agree with the data 

protection policy

Click on ‘next’
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GOCONTRACTOR APP
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Select your language 

and then you will go to 

the safety induction

Click on ‘next’
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Fill in your:
▪ Nationality

▪ Date of birth

▪ Mobile Phone number

▪ Imec contact person

Scroll down
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After filling in the imec contact 

person, just scroll down to ‘next’
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Now you are ready 

to view the online 

safety training

Click 

on ‘next’

Click on 

‘start training’
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GOCONTRACTOR APP
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After you have 

followed the 

safety training, 

you will get the 

safety test
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If the safety test was 

completed successfully, 

then you are ready
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The on-site safety 

tour can ONLY be 

completed on-site!
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